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White Paper Outline

Executive Summary
® A brief overview of the key findings and recommendations.
® This section should be compelling enough to stand alone.

Introduction

® Hook or attention-grabbing statement.

® Background information on the problem or topic.

® Purpose and scope of the white paper.

® Preview of what the reader can expect in the following sections.

Problem Statement

® Clearly define the problem or challenge.

® Explain why it's important or relevant.

® Provide context and any relevant statistics or data.

Background and Context

® Historical perspective or background information.

® Discuss any related trends, developments, or precedents.
® Explain the current state of affairs.

Methodology (if applicable)
e Describe the research methods or approach used to gather data or insights.
e Explain the sampling techniques, data sources, and tools used.

Analysis

® Present your analysis of the problem or challenge.

® Use data, evidence, and examples to support your analysis.
® Consider presenting different perspectives if applicable.



Solution or Recommendations

® Describe your proposed solution or recommendations.
® Explain why they are viable and effective.

® Consider providing a step-by-step plan for implementation.

Supporting Evidence

® Provide data, case studies, expert opinions, and examples that support your
claims.

® Use visuals like charts, graphs, and diagrams when helpful.

Counterarguments (if applicable)
® Acknowledge potential objections or alternative viewpoints.
® Refute counterarguments with evidence or rationale.

Conclusion

® Summarize the key points made in the white paper.
® Reinforce the importance of your solution or recommendations.
® Encourage the reader to take action or further explore the topic.



